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How-to-guide for google docs
 



Add the google screen reader extension from the chrome
web store

By using these features, students with reading and writing
difficulties can have access to text-to-speech, OCR,
dictionary, and translation features in Google Docs, making it
easier for them to comprehend and create written content.

To access these features, you need to use Google Chrome as
your web browser.

Text-to-Speech:
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·To enable the text-to-speech feature in Google Docs, go
to "Tools" and select "Accessibility settings."

https://chrome.google.com/webstore/detail/screen-reader/kgejglhpjiefppelpmljglcjbhoiplfn/related
https://chrome.google.com/webstore/detail/screen-reader/kgejglhpjiefppelpmljglcjbhoiplfn/related


·To listen to the text, highlight the portion you want to hear
> go to the menu “Accessibility” > “verbalise to screen
reader” and select “verbalise selection”
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·The text you selected will then be read aloud.

https://chrome.google.com/webstore/detail/screen-reader/kgejglhpjiefppelpmljglcjbhoiplfn/related


·To use the OCR feature, you'll need to install the "OCR
image reader" extension from chrome web store

OCR (Optical Character Recognition):

·Click on the OCR icon in the extension bar 

·Click on the OCR icon in the extension bar
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https://chrome.google.com/webstore/detail/ocr-image-reader/bhbhjjkcoghibhibegcmbomkbakkpdbo
https://chrome.google.com/webstore/detail/screen-reader/kgejglhpjiefppelpmljglcjbhoiplfn/related
https://chrome.google.com/webstore/detail/screen-reader/kgejglhpjiefppelpmljglcjbhoiplfn/related
https://chrome.google.com/webstore/detail/screen-reader/kgejglhpjiefppelpmljglcjbhoiplfn/related


·To use it, simply right-click on a word and select "Define"
from the drop-down menu.

Dictionary:

Google Docs has an in-built dictionary feature.

··Copy the digitized text to the “clipboard” and then
“paste” it into a document where it can be read aloud
using the text-to-speech feature

This project has been funded with support from the European Commission. This document and its contents reflect the
views only of the authors, and the Commission cannot be held responsible for any use which may be made of the
information contained therein.

1

https://chrome.google.com/webstore/detail/screen-reader/kgejglhpjiefppelpmljglcjbhoiplfn/related
https://chrome.google.com/webstore/detail/screen-reader/kgejglhpjiefppelpmljglcjbhoiplfn/related
https://chrome.google.com/webstore/detail/screen-reader/kgejglhpjiefppelpmljglcjbhoiplfn/related


To enable translation in Google Docs, go to "Tools" and
select "Translate document"

Select the language you want to translate the document
into and then click "Translate"

Translation:

A pop-up window with the definition of the word will
appear. 
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https://chrome.google.com/webstore/detail/screen-reader/kgejglhpjiefppelpmljglcjbhoiplfn/related
https://chrome.google.com/webstore/detail/screen-reader/kgejglhpjiefppelpmljglcjbhoiplfn/related
https://chrome.google.com/webstore/detail/screen-reader/kgejglhpjiefppelpmljglcjbhoiplfn/related


·A newly created document will contain a translation of the
entire original document into the selected language
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